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TIOJIO}ITEHI,IE
o rropflAKe BeAeHHq Jrr.rqHbrx AeJr rreAarofoB H

l.O6rqre rroJroxteHrrs
1.1 Hacrosulee llonoxeulle olpeAeJrrer noprAoK BeAeHr4{ JrkrqHbx AeJr neAaroroB H
coTpyAHr{KoB rlrKoJrbr.

1.2 llonoxeHlle pa3pa6orauo B coorBercrBrirz c: Vxasol,r llpesugenra Poccuficrofi Oe4epaqran
or 30.05.2005 r. J\b 609 ( 06 ytnepx4euuH floroxeHr.rs.o nepcoHaJrbHbx AaHHbrx

'rocyAapcrBeuHoro cJlyxarrlero Poccvficxofi @e4epaqfiu r.r BeAeHr4kr ero JrrrqHofo AeJrD;
(DegepanlubrM 3aKoHou or 27.07.04l\b79 - (D3 (o rocyAapcrBeHuoft rpa)4.{aHcKofi cnyN6e
Pocclrficroft Oe4epaqr-rn>; TpygoBbrM KoAeKcou P(D; KorrrrerrusHbrM AoroBopou OY; Vcranovr
IIIKOJIbI.

1.3 Beaeuue JIHqHbrx AeJI rleAaroroB r,r corpyAHr.rKoB Bo3Jraraercr Ha Ar{peKTopa rrrKonbr.
2. Iloprgorc QopnrupoBaHus JrrrrrHbrx AeJr corpyAur{KoB
2.1 @oprraupoBaHl{e JIrIrIHoro Aena rreAaroroB r4 corpyAHuKoB rrrKoJrbr npor,r3Borr4Tct
HerlocpeAcrBeHHo rIocJIe np[IeMa s OY r.urra repeBoAa rreAarofoB r4 corpyAHr,rKoB H3 Apyroro
o6pasonarcJrbHoro yqpexAeHr.rr.
2.2 B coorBercrBr,rlr c HopMarHBHbrMr.r AoKyMeHraMtr
B JrrrrrHble AeJra corpyAHrrKoB rrrKoJrbr BKnaAbrBarorcx cne'4yroqr{e AoKyMeHTbr :

- 3aJIBJIeHIIe O flpl{eMe ua pa6Ory;
- Korrus nacnopTa r,rJrr4 r,rHoro AoKyMeHTa, yAOCTOBepffIOrqero nur{HocTb;
- KO N I,Ifl CTP AX OB O IO C BI,IAETE JIb CTB A II EH C}I O H H O rO CTP AX O B AH W (CHI4IIC) ;
-Konr.rs ugenru 1p ur<arlrroHnof o HoMepa HaJroronJrarenbrrlr.rKa GaHD ;
-Korrrn4 AoKyMeHTon o6 o6pasoBaHr4r4 ;
-KOIn.rr4 AOKyMeHTOn O XnalusvKa\HrL r.urr4 HaJlr.rquu cnequanbHbrx suaHnfi;
- TpyAoBair KHlrxKa;
-Korrr4r4 AoKyMeHToB Bot4HcKoro yqera (.qls noensoo6sgasurrx nuq)
- Korlrtg cBl,IAereJrbcrna o 6pare (n cny.rae r.r3MeHeHrlr,r Sanannuu);
-rpy4onoft AoroBop r.r AorronHr.rreJrbHbre cofJrarueHr4r K HeMy;
-AOJTXHO CTHas r{HCTpyKrIr,rs ;

-3 ajrBJreHr,re .O €of Jracrirr{ ua o6pa6orKy nepcoHanbHbrx AaHHbrx,
-CnpaBKa LI3 IIOnUIII4I4 Ha OTCyTOTBLIe CyAI{MOCTI4.

B ru.rnrre AeJra neAaroroB rrrKoJrbr BKnaAbrBarorcfl cneAyroqpre AoKyMeHTbr:
'- 3rurBJreHlre o nepeBole;
-Korrr4r.r AoKyMeHToB o Harpax 4eHuvr;
- KOrrrIu aTTecTaIIlIoHHbIX IIICTOB;
- yAocToBepeHus o npoxoxAeHr,rr,r KypcoB, gKcrrepTHbre 3aKJrroqeHur.
- 3arBJrenr,re o [prreMe ua pa6ory;
- Konr.rr flacnopTa r.rJrr,r r{Hofo IoKy]!{eHTa, yAocToBeprrcuero rr.rqHocTb;
- Konr.H AoKyMeHTa o6 o6pasonan!rr4;
- Kotrrtx crpaxoBofo cB]rAereJrbcrBa neHcr.roHHofo crpaxoBauur (CHZJIC);



- Koruq r.rAeHrI,I0LiKaIIpIoHHoro H oMepa HaJIorouIareJIblIlI4Ka (laHH) ;

- TpyAoBat KHHXKa;

- Korrr{H AoKWeHToB BoI'IHcKoro yr{era (.tnr eoeuuoo6q:auusrx nuu)
- Korrurc cBllrerenbcrna o 6paxe (r cnyuae I43MeHeHI4I4 $arvtu,ruu);
- rpyaonoil AoroBop 14 AonoJIHt'ITeJIbHbIe corJlattreHus K HeMy;

- BbrllrcKa r43 rrpr4Ka3a o rrpr4eMe ua pa6ory (o nepeuerueHl4u Ha rpyrl4e AolNsocrz);
- rtrqHafl Kapror{Ka NsT-2;
- AOJrlr(HOCTHat I,IHCTpyKIII4' ;

-3arBJreHrae o corrlacuv ua o6pa6orKy rlepcoHanbHblx AaHI{rIX.
-cnpaBKa I43 rronurII4H Ha OTCyTCTBHe CyAI4MOCTI,L

Pa6oro.qareJlb 3HaKoMur pa6oruuxon:
- c YcraeoM IxKonbI;
- c Aonxmocruofi uucrpyxunefi;
- npoBoAr4T nsoAHHft r4HcrpyKTax, IaHcrpyKTax tro oxpaHe rpyra,I4HcrpyKTax IIo

lporr4Bono>xapnofi 6esonacHocru.
3. Ilopngox BeAeIIIrn !'IIrrrHbIx AeJr rleAaforoB [r corpyAHIrKoB
3.1 JIz.{Hoe Aeno neAaforoB r.r corpyAHaxoB rIIKoJrbI BeAercq B TeqeHue Bcefo rrepvoAa

pa6orrr KilKAoro neAafora I4 corpyAHl.{Ka.

3.2 Beaenue JIIItIHoro Aena [peAycMarpl4Baer:
[oMeuIeHI4e AoKyMeHTOB, rrOAJre]KaUIr4X XpaHeHI4IO B COCTaBe IUr{HbIX AeJI, B XpOHOnOTHT{ecKoM

noprAKe:

, 1) :aanneHlle;
2) luuual KaprorlKa J\bT-2;
3) xonura AoKyMeHron o6 o6paror,atlz:,z.,
4) aoxyrueHTbr o rroBbrrreH14u xea,ruSuKarIHoHHofo ypoBH.a: arrecraul{ouHllfi ruct,

yAocroBepeHue o [poxo]KAeHr4r.r KypcoB, Sxcnepruoe 3aKrloqeHue (ans ue,{aroros);

5) nonnu AoKyMeHToB o HafpalK4euvrlr, floourpeHull;
KCepoKonI,I14:

6) nacnopra (crpauuubr c nepcoHaJrbHbrMr4 Aausuuta o Mecre perracrpaqura);

7) noeHustia 6uter (4ln eoeHuoo6s:asssx rzq);
8) cszlereJlbcrBo o 6paxe, pacropxeHuu 6paxa (ecnu rarofi uveerca);
9) reHcrIoHHoro crpaxoBofo cBlrAerenrcrna(CHl1'nC);
l0) I4HH;
I I ) rpyaonofi goronop Ir AoTIoJIHI,ITeJIIHIIe cor,ramesufl K HeMy;

I 2) gorNHocrHaq r4HcrpyKlrl{fl ;

l3) sarnneHue o corJlact4l{ lra o6pa6orKy rtepcoHanbHEIX AaHHbIX;

l4) cupaera I43 IIoJILU:z'la Ha orcyrcrBlte cyAtrMocrl4.

Tpyaoeue KHr4)KKr.r, MeAHrIrrHcKr4e KHrrx{KII xpaHtrTcq or.qeJlbHo n cefiQe Il4peKropa urKoJrbl.

4.llopnaorc yqera ]t xpaHeHun Jrr.rrrHbrx Ae,r rreAaroroB [I corpyAHnKoB IIrKo!'r['I

4.1 Xpaneulre 14 yqer Jrr4lrHbrx Aen [eAaroroB 14 corpyAHIiKoB IIIKoJIII opraHl43ylorcf, c IIeJIb]o

6ucrporo 4 6e:ourz6oqHoro ilorzcKa Jrr4qHbrx Ae,'r, o6ecneqeHl4f, t{x coxpaHHocrl4, a raKxe
o6ecneqeurzr xouSuleHrluanbHocrr4 cBeAeHufi, co4eprxauluxcq B AoKyMeHTax JILITIHrIX AeJr, or
HecaHKrIr.roH14poBaHHOrO AOCryrIa :

- TpyAoBbre KHr4xKr4, MeArdur4HcKr4e KHr.{)nKrr xpaHsrct orAeJIbHo e cefiQe AI.IpeKTopa IxKonEI;

- Jurr{Hbre Aena corpyAHIrKoB xpaHsrcg n cefiQe uKoJlbI;

-.(ocTyrr K JII4r{HbrM AenaM neAaforoB 14 coTpyAHr.{KoB TIIKOJIE'I I4MeeT Al4pelffop lxKonbl;

-,qns cucreMarr43arruu rrir{Hbrx ren oHH rryMepyrorcl (no Mepe nocryllJleHus corpyAHI4KoB Ha

p46ory B yqpexAenue). [onycKaercs rrpr4cBoeHlle nzqHoMy AeJIy BHoBb npu6unnero
corpyAHuKa HoMepa JII4rIHoro AeJIa, yBoJII4 BIrIef o cs pa6oruuxa;
- Jrr.{qHble.qena rreAafofoB 14 corpyAHr4KoB rrrKo,'rbl, HMe}olulix focyAapc'rBeHHble 3BaHut,

IrpeMIrI4, HafpaAbr, yrreHbre cre[eHr4 v 3Bat:afl, xpaHsrcq 7 5 rcr c foAa yBonbHeHI,Ir pa6orHuxa.

S.Ilopnaox B[,IAaqn lrI[rIHbIx AeJI Bo BpeMeHlroe [oJrb3oBaHue



5.1 Bbllaqa JrrrqHbrx.uen (orlenbHbrx AOKyMeHTOB B COCTaBe JIHrrHofo [ena) Bo BpeMeHHOe ,

rrOJrb3OBaHIIe [potr3BoAIITcq C pa3peueHzq Aupexropa trrKonbl. Bperrlx pa6orsr

orpaHr4qr4Baercr rrpeAenaMr.r oAHofo pa6oqero lns. B KoHIre pa6ouero Aris seo6xoAl'IMo

y6e4urtcr B ToM, rITO BCe Ir4qHbIe AeJIa, BbIAaHHbIe BO BpeMeHHOe IIOJIb3OBAHLT9) Bo3BpaIIIeHbI

Ha Mecro xpaHeHl4s u ecrb lu seo6xoAl{Mocrb Ant npl4Htruf, Mep K I'IX Bo3BpalIIeHI'IIo I4JII{

po3brcKy.

5.2. @axr BbIAaqu JIItr{Hofo Aela $urcupyerct B KoHrpoJIbHoM XypHane.

6. OrnercrBeHHocr['
6.1 flelarorr4 r.r corpyAHrrKr4 rrrKoJrbr o6s:asrt cBoeBpeMeHHo rlpeAcraBJIsrb cBeAeHI4s 06

I43M9HeHI{I4 B IIepcoHaJIEFrbrx AaHHbrx, BKJr]OqeHHbIX B COCTaB JII{r{HOfO AeJIa.

6.2 P a6or oaarerlb o6ecne'{ueaer :

-coxpaHHocTbJILII{HbIXAeJIIIeAa|ofoBHcoTpyAHl{KoBIxKoJIbI;
- xon$u4enq[anbHocrr cneAesufi, colepxauuxct B JIITTIHbIX Aenax neAarofoB I{ corpyAHI4KOB

IIIKOJIbI.

7. Ilpana
7.1 . AItrs o6ecneqeHl4t 3aurrrlr ilepcoHanbHF,Ix AaFIHbIX, Koropble xpaHgTct B rIHtIHbIX,4erax

leAaforoB rr coTpyAHrrKOB trrKoJrbr, rreAafofu 14 coTpyAHlIKI,I IIKOJIbI I4MeIOT npaBo:

- [onyqr4Tb nonHy]o uusoprraaur4ro o cBor4x rIepcoHaJIE,HbIX AaHHIIX 14 o6pa6orKe 3THX AaHHrIX;

- IONYI{I4Tb AOCTYN K CBOI,IM TICPCOHANbHbIM AAHHbIM;

- lonyr{r4Tb Korll.Ipt, xpaHqull4eor B JrIZr{HOM Aene u coAepxauHe nepcoHaJlbHble IaHHbIe.

-,rpe6onarb r.rcKJrloqeHr4fl vIrlr l4cnpaBneHl4q HeBepHbIX I4JII4 HerIoJIHbIx nepcoHaJIbHbIX

.[AHHbIX
pa6orogareJlb I4Meer rlpaBo :

- o6pa6arrtnars nepcoHanbHbre AaHHbre neAaroroB 14 corpyAHIrKoB IITKoJIrI' B ToM qI'IcJIe I'I Ha

3JIeKTpOHHbIX HOCI4TeJISX ;

- 3anpocr.rrb or [eAaforoB H corpyAHIrKoB IxKoJIbI ecrc ueo6xoAllMy]o rauQoprnlaUr'rn'


